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APPLICATION FOR EMPLOYMENT
	Position Applied For:
	

	Where did you see the vacancy advertised?
	


SECTION 1 – PERSONAL DETAILS

1.1
Contact Details
	Full Name
	

	Address
	

	Daytime Telephone Number
	

	Mobile Number
	

	E-mail Address
	


1.2
Recruitment Information and Process

Data Protection Statement
Your data will be handled in a sensitive and confidential manner and protected in line with the General Data Protection Regulation 2018 as per our Data Promise which can be found on our website https://www.theatreroyal.co.uk/about/our-data-promise .  We reserve the right to check the information collected with third parties or against other information held by us.  In certain circumstances we may pass information to third parties in order to prevent or detect crime, to protect public funds, or in other ways only as permitted by law.

Equality and Diversity
The Theatre Royal Trust values and promotes equality, supports and encourages diversity and has a zero tolerance policy on discrimination of any kind.
Your personal information in Section 1 will be used only for equal opportunities monitoring purposes and to ensure any adjustments for attending interviews are made where practicable.  This information is processed by our Human Resources Assistant and is not viewed by the recruitment panel in any part of our recruitment process.  This information will be held on computer files and is subject to the provisions of the Data Protection Act.  All unsuccessful application forms will be destroyed after six months.
The manner in which we conduct our recruitment and selection will reflect our aim to be the best.  We treat all applicants based solely on their merits in Section 2, and ensure that all members of staff who are involved in the recruitment process have received appropriate training, which shall include issues of equality and diversity.

Criminal Records Bureau Checks
There are certain posts with the Trust where working with children, vulnerable adults or handling sensitive financial data is necessary.  We may undertake an Enhanced Criminal Records Bureau Disclosure or credit checks for these posts and any offer of employment would be conditional on the outcome of this.

	Declaration of existing family / close relationships / and or business interests with a Newcastle Theatre Royal Trust Employee or Board Member

	Full Name of Employee or Board Member
	

	Post Held
	

	Nature of Relationship
	


	Declaration

	I certify that the information provided on this application form is true and accurate.

I understand that if I have provided any false information on this form, this may render an offer of employment invalid.

I confirm that I am eligible to work in the United Kingdom and will provide the necessary documents to prove this if requested.

Signed: ____________________________ (typed signature accepted for emailed applications)

Date: 





Completed application forms should be returned to: The Deb Dovinson at recruitment@theatreroyal.co.uk
Or posted to: Deb Dovinson 

Theatre Royal, 100 Grey Street, Newcastle upon Tyne NE1 6BR
PLEASE NOTE: CV’s ARE NOT ACCEPTED

1.3
Equal Opportunities Monitoring (Please tick which category applies to you)
	Your Age
	Your Sexual Orientation
	Your Gender Identity

	16-20
	
	Bisexual
	
	Female
	

	21-30
	
	Gay man
	
	Male
	

	31-40
	
	Gay woman
	
	Other (specify if you wish)
	

	41-50
	
	Heterosexual
	
	
	

	51-60
	
	Other (specify if you wish)
	
	
	

	60+
	
	
	
	
	

	Your Religion and Belief

	No religion
	
	Muslim
	

	Buddhist
	
	Jewish
	

	Christian
	
	Sikh
	

	Hindu
	
	Other (specify if you wish)
	

	Your Ethnic Group

	Asian, Asian British
	Black, Black British
	White

	Bangladeshi
	
	African
	
	English
	

	Chinese
	
	Caribbean
	
	European
	

	European
	
	European
	
	Irish
	

	Indian
	
	Other (specify if you wish)
	
	Scottish
	

	Pakistani
	
	
	
	Welsh
	

	Other (specify if you wish)
	
	
	
	Other (specify if you wish)
	

	Your Disability

	The Equality Act 2010 defines a person as disabled if they have a physical or mental impairment which has a substantial and long-term (has lasted or is expected to last at least 12 months) and has an adverse effect on the person’s ability to carry out normal day-to-day activities.

	Do you consider yourself to have a disability?
	Yes
	
	No
	

	If Yes, please give details if necessary:



	Interview Arrangements

	If you have a disability, please specify any adjustments you may require in order to attend an interview with us

	



SECTION 2 – YOUR APPLICATION
Information supplied in this section will be used in the shortlisting process

CVs are not accepted, please complete the application form in full
	Position Applied For
	


2.1
Employment or Relevant Experience – most recent first

Please detail any gaps in employment where applicable
	Name and Address of Employer
	Dates of Employment
	Job Title and 

Key Duties
	Reason for Leaving

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2
Education, Technical and Professional Qualifications
	Name of Awarding Body
	Qualification Name
	Level/Award
	Year

	
	
	
	

	
	
	
	

	
	
	
	


2.3
Professional Institutes
	Details of any professional body membership relating to your application
	


2.4
Notice Period and Other Employment
	What notice does your current employer require or what is the earliest date you could begin working for us?
	

	Do you intend to work elsewhere alongside Theatre Royal Trust Ltd?

If yes, please provide employer details.
	


2.5
Professional References

Please provide us with two professional referees.  They should be your two most recent employers or someone you know in a professional capacity.  We will not accept family members as referees.
	Current/recent employer referee
	
	Referee 2
	

	Position Held
	
	Position Held
	

	E-mail Address
	
	E-mail Address
	

	Address
	
	Address
	

	Tel No
	
	Tel No
	

	Relationship to you
	
	Relationship to you
	

	Length of time known to you
	
	Length of time known to you
	


Please note: We will NOT contact your referees until after an interview has taken place and then only with your permission.

2.6
Personal Development
Include any courses, memberships, voluntary work or responsibilities you consider relevant, with outcomes where applicable
	


Please continue on a separate sheet, if necessary

2.7
Relevant skills, knowledge and experience relevant to the post

Please read the job description carefully before completing this section.  Please detail your key skills and knowledge in relation to any essential and desirable criteria in the job description, explaining why you should be considered for this post.

	


Please continue on a separate sheet, if necessary



Applicant No:








Applicant No:








