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Newcastle Theatre Royal Trust

Deputy Stage Manager
Job Description


Department:

Stage Technical
Responsible to:
Stage Manager
Responsible for:
Stage Crew
Newcastle Theatre Royal Trust is an independent charity that runs Newcastle Theatre Royal.  The winner of the Most Welcoming Theatre, North East award 4 years in a row, we are committed to giving the highest quality of welcome and of service to everyone, on-stage and off.
Purpose of the Post

The Deputy Stage Manager is responsible for assisting with the smooth running of the stage department, deputising for the Stage Manager in their absence, and ensuring a first class production and technical service is delivered across all aspects of the Theatre Royal’s work.

Main Tasks
· As a member of the Stage Technical Department, providing support for all productions, to include: 
· Working on get-ins, fit-ups and rigging, strikes and get-outs, to include assistance, when appropriate, for the Electrics and Wardrobe departments

· The preparation of stage sets and equipment, props and stage resources 
· Supervision of Stage and Electrics casual staff

· Support for visiting stage management teams

· Working as Duty Resident Stage Manager, responsible for the smooth running of a performance and ensuring all companies are aware of the relevant Health and Safety and Fire procedures

· Crewing performances

· Ensuring that working areas and equipment are kept in a clean, tidy and safe condition; responsible for the day to day maintenance of the stages and flying equipment including the regular testing of all stage equipment as required by the trust’s licenses, insurance and Health and Safety Policy; monitoring and ensuring appropriate Health and Safety equipment is in stock, in place and used appropriately.  Assistance with routine building maintenance.

· Supporting the Stage Manager in ensuring that all Stage staff work efficiently and effectively, with a pro-active approach to multi-skilling, working practices and positive attitudes. 

· Undertaking such other relevant duties as may be requested from time to time by the Stage Manager. 
Essential Skills and Experience

· Knowledge and experience of double purchase counterweight flying systems
· Experience of working in a Grid 
· Experience of production and Show flying
· Knowledge and experience of basic Stage Hand skills
· Good communication skills, with the ability to establish professional and personal credibility across the theatre with visiting companies

· Understands the importance of providing a high quality experience for audiences/visiting companies through excellent stage management

· An interest and ability to be part of a strong team and assist where appropriate with the development of their professional skills and knowledge

· The ability to lead the team in the absence of the Stage Manager
· Committed to continuing own professional development and knowledge, keeping up to date with technological advances 

Desirable Skills and Experience 
· Basic carpentry skills 
· Experience of working at height access equipment 
· Basic IT computer skills (the ability to complete timesheets, reports, spreadsheets etc.)
Duties as a member of the Theatre Royal team
· Ensuring that the working environment and practices conform to the Trust’s Health and Safety and GDPR Policies, appropriate Child Protection legislation and Health and Safety Legislation
· To take all reasonable care and responsibility for the Health and Safety of themselves and other persons who may be affected by their acts or omissions and to co-operate with the Trust in achieving and maintaining Health and Safety requirements. 

· Be fully committed to the Trust’s Equality Policy; The Theatre Royal values and promotes equality, supports and encourages diversity and has a zero tolerance policy on discrimination of any kind.
· To adopt an environmentally aware attitude and adhere to the Trust’s ‘Green Initiative’, taking personal responsibility to reduce waste, conserve energy and promote recycling in all duties.

· To understand the Trust’s staff handbook and respect the ethos by which we work as an Investor in People and Equal Opportunities employer, always striving to be the best in our industry as a welcoming theatre.   

· You will be engaged by Newcastle Theatre Royal Trust Ltd and your places of work will include Newcastle Theatre Royal.       
Hours of Work
42.5 hours per week (39 plus 3.5 hours of “get out”) annualised over 52 weeks
Pay
The position is salaried at £34,196.21 per annum. Salary increases will be in line with any locally negotiated UK Theatre /BECTU pay award. 
Training
The post holder will be given induction training as well as ongoing training and professional development based on the needs of the individual and the requirements of the post. An annual Staff Review will be undertaken with the Stage Manager. 
Holiday 
Twenty days annual leave (rising to twenty two days after 3 completed years of service and twenty five after five complete years of service) plus public holidays and bank holidays. 

Probation period
Six months

Notice Period

8 weeks
April 2022
